Bp3 ocnosa Ha wien 24 cras (3) of 3aKoHOT 32 eNeKTPOHCKKA KomyuuKauu Crysxben
BecHWK 6p39/14,188/14,44/15,193/15,11/18, 21/18,98/19,153/19,92/21, a B0 cOrMACHOCT CO
Bakonor 3a apxuscku marepujan (,Cnyxben secuuk Ha Penybnuka Makeponuja' 6p.
95/12,41/14,72/15,148/15,169/15, 53/16 u 11/18) u Vpenbara 3a KaHLeTapPUCKO M aPXUBCKO
paborewe (,Cnyxben Becuuk Ha PenyOnmka Makeponwuja’ 6p.1/14) aupexrtopor Ha
ArernpjaTa 3a eneKTpoHCKM KoMmyHukanuu Ha gen 05.05.2022 ropguna ro poHece
CIIeHUAOT:

MNMPABUITHHUK
3a KaHLeNapucko U apxuBcko paboTewme BO

AreHuuja 3a eIeKTPOHCKY KOMYHHUKAL WU

[. OIIITHU OOPENBA

Ynaen 1

Co oBoj [Tpasunnuk ce ypegyBaaT HaUMHOT Ha paboTarta M IpaBUIaTa Ha MOCTANyBambeTo
CO apXMBCKMOT M JIOKYMEHTAapHUOT MarTepuja’n BO KaHIENapuCcKoTO MW apXUBCKOTO
paborere AreHlpja 3a e/IeKTPOHCKU KOMYHUKALUHK (BO MOHATAMOIIHKOT TekeT: AEK).

II. NOJEJBA HA KAHIETAPUCKO U APXUBCKO PAGOTERE

Yaen 2
KaHuenapucko paboreme NpeTcTaRysa:
—  [pUEM, TPErefyBamke U pacnopefyBahe Ha JOKYMEeHTOT/3aMcoT,
—  3aBelyBaH:e Ha IOKYMEHTOT/3aIucoT,
—  J0CTaByBaH:e Ha JOKYMEHTOT/3amMcot Bo pabora,
—~  AIMUHUCTPATUBHO- TEXHUYKO 0OpaboTyBame Ha JOKYMeHTOT/3alucoT,
—  UCHpakare Ha JOKYMEeHTOT/3arucor,
—  pasBefyparbe ¥ KIacu(pUUUpambe Ha JOKYMEHTOT/3amucoT,
—  PaxkyBame co KaHLUeNapuCcKU MaTepujatud, megaTH, WTeMOuIu 1
— IJ1AaH 338 apXMBCKK 3HALHA
ApxuBCcKo paboTerme NpeTcTaByBa:
— opbupare v CpelyBame Ha apXUBCKUOT Ofl IOKYMEHTAPHUOT MaTepujall,
—  EBUACHTHPAH:@ M KaTeropHi3aluuja Ha apXMBCKUOT MaTepujad,

—  NONUILYBaH:e HA JOKYMEHTaPHUOT MaTepujan Ha KOro My M3MUHAJ POKOT 3a
JyBate U YHULITYBAe Ha NPeJIOKEHUOT JOKYMEHTApeH MaTepujan u



— yyBawe M 3alUTHTa Ha apXMBCKUOT M AOKYMEHTapHUOT MarTepujan u
npejlaBas:e Ha apXUBCKUOT MaTepujan Ha TpajHo YyyBakbe Bo Jp)kaBHUOT apXuB
Ha Penybimka Ceepra Makegonuja.

EnekTpoHcKa apxuBa NpeTcTaByBa yyBame Ha eMeKTPOHCKUTE JOKYMEHTH BO W3BOpPeH
0OKMK BO KOj ce KpeupaHu, MCIIpaTeHu, NPUMEHU M apXUBHPpaHH, 06/1MK CO KOj M3BOpHATA
COAPYKMHATA HE C& MeHYBA.

111. TPABUJTA HA KAHIIEJTAPUCKO PABOTEHE

Ynen 3

Kanuenapuckoro paborerme o AEK ce 3acHoBa Ha HavenaTa Ha TOYHOCT, MPEIAISIHOCT,
EKCIMeAUTUBHOCT, eAH00OPA3HOCT, EKOHOMUYHOCT U YPELHOCT.

Bo pamKky Ha KaHUENAPUCKOTO paboTewe, TOKYMEHT/3am1e € ceKoj HarmMuIan cocTas co
KOj Ce MOKpeHyBsa, JIONOJHYBa, MEeHYBa, MPEeKUHYBA WM 3aBpllyBa Hekoe cnybeHo
ejeTRMe,

JoKyMEeHTOT/3anMCcOT  Ccnopes cBojata COApYKMHA W CTeNeHoT Ha 3allTHTa Ha
uapopMalMjaTa ce Knacu@uImpa CoraacHo 3akoHoT 3a Kaacuduuupan MHpopMaL M
W TOA: ApyKaBHa Tajua, CTporo J0BePAUBO, OBEPANBO U MHTEPHO,

Crenenor Ha knacuuKaMjaTa Ha JOKYMEHTOT/3allMCOT IO ONPeeyBa JIMPeKTOPOT Ha
AEK, a Bo HETOBO OTCYCTBO 3aMEHUKOT MK OBacTeHo nuie Ha AEK.

Ynaen 4

Apxupara na AEK ce cocrou op Tpu jlokauuu ¥ toa: Bo cepuimreto Ha Kej Jumurap
Bnaxos 6p. 21 Bo Ckonje, so KMI] Gurona u KMIT ITTurL

Cekoj mOKYMeHT/3anue Koj mpucTuraysa so apxusure o KMII Burona u KML [tun
38/l0JDKHUTEJIHO € 3aBefiyBa BO eNeKTPOHCKMOT AeJIOBOJAHUK M Ce [ocTaByBaaT BO
apxusara Bo Cxonje.

Ynen 5

[IpucrurnaTure HagBoOpelHu fokymMmenTu/ 3anucu o AEK ce npumaar Bo uenoct of
cTpaHa Ha BpaborenuTe Bo apxuBa, Cayicba 3a morucruka.

Cekoj goxkyment/zanuc koj npucrurdysa Bo AEK safo/bkuTenHo ce 3apejgysa BO
eNEeKTPOHCKHUOT OeJIOBOJIHUK.

AjipecupaH JOKYMEHT/3aluC Ha UMEe WIK MME M Npesume Ha spabored o AEK He ro
oTBOpaaT BpaboTeHKTe BO apXMBa, TYKY UCTUOT Ce Mpe/jaBa JIMYHO Ha paKa.

Jokonky gokyMeHTOT/3aMucoT COAPIKU (POPMaTHU HeLoCTaTOLM /He € NMOTIHIIAaH WK
Hema [MpPUI03U KOW LITO Ce HaBe[eHW BO TeKCTOT M CIMYHO, BpaboTeHuTre BO apxuBa



TAKBUTE HEJOCTATOLM I'M KOHCTATUPAAT MUCMEHO Ha CaMUOT SOKYMEHT/3arnuc uiam co
nocebra Henewxa.

Ha Gaparme na nojHOCHTENIOT Ha JOKYMEHTOT/3aMMCOT KOj @ HAABOPELIHO JMLE U KOj
JMYHO O Npejasa JoKyMeHTOT/3anmucoT, BpaboTeruTe B0 apxmMBa ce 3af0/DKeHH 3a
MPUMEHUOT [OKYMEHT [a U3fjajar [oTBpAa 3a [pMeM Koja Cofp:Ku  fJatyMm Ha
MPeaBamheTo, 1 HaBeAeHH 110 Opoj Ha CTPAHMIIM EBEHTYATHUTE MIPUIIO3U LLITO ['M CORPIKH.

[Tpuemor na poxymenrTu/3anucu of nowrreHckara cayxba ro spiar spaboTeHure Bo
apxusa of AEK Ha HauMH yTBPAEH CO BaXKEYKUTE MPOIUCH 38 NIOMITEHCKT coobpakaj.

Yiaen 6

[IpumenuTe QOKYMeEHTH/3AIMCH BO BPCKA CO NUIMTAIIM]jA, OJ1AacK, NOHYLM 3a jaBHU
HabaBKK, JJOKYMEHTH/3aIMCK HA MMe, CO HAa3HaKa Ha JO0BEPIMBOCT W CJIMYHO, HE e
OTBOPaaT 0/l CTpaHa Ha BpabOTeHUTe BO aPXUBA, eAMHCTBEHO Ce eBUIeHTHPA Ha TUTHKOTO
co pepen Opoj 0/} AENTOBOJIHUKOT M MCTUTE C@ JOCTABYBAaaT Ha COO/IBETHATA KOMUCH]a Ha
AEK HapneskHa 3a nocranysame.

[Tapuunn nucma v pyry BPEJHOCHM NMpaTKU He Ce OTBOPAaT, TYKY Ce rpejasaar Ha
COOABETHM Opranv3aluond eguauam 3o AEK.

Ynen 7

Kora o npuMeHUOT JOKYMEHT/3a11C He MOYKe [d Ce YTBPAM JaTyMOT Ha [IPe/aBamheTo
Ha MCTHOT, MECTOTO MJIA MMETOD Ha MCIpakavyoT ToTall Ce TIPUIIOXKYBA W [IMKOT 0f KOj
MOXKAT J1a Ce BUAT HABEAEHHUTE MOLATOLH.

AKO BO efieH UMK MMa NoBeKe JOKYMEeHTH/3anucu KOH Kou 61 Tpebano fa ce npuioku
MIMKOT, TOTall TUIMKOT Ce NPUI0KYBA KOH e[jeH AOKYMEHT/3aMmuc, a Ha OCTaHATUTE Ce
Ha3HayyBa opranMsalodaTa eqMHULA Ha KOja Ce OJHECYBA UCTHOT.

ﬂ(}l{{)ﬂl{y [MPpHUMEHHUTE 'LIOKYMGI'['I‘H/SEIUVIL‘H ce omreTeéHd, a4 TIOCTOM COMHEeHHe 3a
HEOBJIACTEHO WJIM HACMITHO OTBOPaH:e, TOTalll OTBOPAHETO Ce BPLIM KOMUCHUCKH, 3a IITO
ce M3rOTBYBA 3alUCHUK,

Komucujara co peuenue ja hopmupa gupexktopor va AEK. PemenneTo koe ke 1o goHece
pupexropor Ha AEK e co BpemeTpaere og 5 rojnHu.

Bo cnyyaj npumennoT foKyMeHT/3amuc ga ce ofHecyBa Ha Jipyra opraHmsaluja Wiu

JIMLE, Ha MCTHUOT Ce 3allvllyBa MOTPelrHo JoCTaBeHo u ce HAaCOYyBa Ha opeeH rnmpumay
MK Ce BpaKka Ha Mclipakavor.

YseH 8

[IpernenyBarseTo u pacnopelyBameTo Ha JJOKYMEHTUTe/3anucure ro Bpinn JupekTopor
Ha AEK, osnacren Bpaboren Bo AEK koj COOABETHO IO pacrnopemyBaar
AOKYMEHTOT/3aTmHUCOT [0 OATOBOPHUTE JIM1IA Ha MOHATAMOLLIHO TOCTAMYBabe.



Yaen 9

OcHoBHa KHMIA 38 BOJIEHE Ha eBH/IeHLMjaTa € e1eKTPOHCKMOT 1eTOBOAHIUK, @ 38 O /1eIHN
BULOBM HA JIOKYMEHTH/3aMiCh Ce BOAAT MOMOIIHM KHWTHM M Toa: MHTepHa /l0CTaBHa
KHUI'E, 1OCTaBHAa KHUIA 34 MOLTA M CJIMYHO.

Bo EJIeKTPOHCKHUOT OJIOBOAHHMKOT CHUTe ,[LD[(YM@HTM/BHHI/IC]/[ Ce 3aBejypdar MCTUuoT JeH
Kora ¢e npruMaar.

Axo 3aBe/lyBameTo Ha aKTUTe He Ce M3BPIM Ha [AeHOT Ha NpUeMoT Toramil The ce
3apedypaar ma MnovyeTokoT HapeAHWOoT JeH TIpej 3aBefyBamheTo Ha HOBOMPHUMEeHHTe
,E[,()I{YMEE"ITH/SEIHHCM 1 Toa nmog gaTyMoT Kora ce npuMeHH!.

Bo fenoBOJHUKOT He ce 3aBeflyBaaTr [JOKYMEHTH/3alucu U OpYyruTe NpaTKM 3a KOu
CTHIOpef, APYyru Mponucu ce BoaaT MoceOHM eBUJeHIMH, HUTY [paTKuTe WTO He
npercraBysaar cayskbeHa mnpenucka (Ha [pUMep: BpaTeHd JIOCTABHULM MM
MOBPATHULIM, CY)KOCHN BECHULK, CITUCAHK]A M MTPOCTIeKTH)

Ynen 10

EJeKTPOHCKMOT JIeJIOBOJIHMK Ce BOJIU M0 CUCTeMOT Ha OCHOBHU Bpoesu 1 oy, 6poesn. Co
OCHOBHMOT Opoj ce o3HayyBa MpefMeTor, a co nopy OpoeBuTe ce 03HaYyBaaT
JOKYMEHTHTE/3aITHCUTE [IITO Ce 0JJHeCYBAaT Ha MPefMeToT,

[IpBroT foKYMEHT/3aMUC O] TPeAMETOT Ce 3aBeflyBa Mo 0CHOBHUOT 6Gpoj u fobusa nog
6poj 1, pofeKa gpyrure NPUMEHM aKTH [ITO €& OGHECYBAAT Ha TO] [IPeJIMEeT Ce 3aBeyBaaT
Mof Hapegure neg dpoesu,

3aBe/lyBaHeTO BO ENCKTPOHCKMOT [IeNIOBOJHMK Ce BpLUM CO [IOTOJHYBAHe Ha
eJIeMEHTUTE: OCHOBEeH OPoj 1 oy 6poj U NPeHoc Ha JOKYMEHTOT WM IIPeIMETOT, JaTyM
Ha NPUEeMOT, NOAATOLH 38 UCMPAKAYOT UM NPUMadoT, 6poj U AaTym Ha MCTpakambeTo,
APXMBCKK 3HAK HA OpraHM3alMoHaTa efuHULA M pasBefyBame Ha AOKYMEHTOT WU
MPEeaMETOT.

Ynen 11

3aBe/lyBaeTo Ha [PefMeTUTe BO GJICKTPOHCKUOT Ae/I0BOAHMK 3a0UHyBa CO pefieH 6poj
eleH.

Ha kpajor ma Texosrata ropumHa 3akaydyHo co 31 gexemBpw, EJIeKTPOHCKHOT
TEeNOBOJHUKOT Ce 3aKJIYyUyBa U UCTHOT Ce [1e4aTu,

ENeKTpoHCKMOT [le/IOBOAHMKOT Ce 3aKaydyBa Ha TOj HAYMH LITO MOJ MOCHAEHUOT
ocHoBeH Hpoj ce crapa cryykbena sabenelika 3a BKynuuot 6poj Ha MpeMeTuTe 3aBeAeHH
BO flefoBoaHUKOT, OBaa 3abenemika ce JaTHpa 1 Ce 3aBepyBa o revar, a ja MoTHHIIyBaaT
BpaboTeHuTe BO apXmBa.

McrieyareHMOT M 3aKN1YYeH e1eKTPOHCKY Ie0BOJIHUK Ce uyBa Bo apxusaTa Ha AEK.



Unen 12

3a JIOKYMEHTUTe/3anucuTe U MNpejMeTuTe co CTeneH Ha kiacudukauuja ce BOIU
nocebeH AenoBOAHUK - AEN0BOJHUK 3a Kacu(UIMPaHU IOKYMEHTH/3amucK crnopey
CTeNneHoT Ha Knacudpuralmja Ha JOKYMEHTOT/3auCoT.

[Tpy 3aBeAyBaLETO Ha JOKYMEHTUTE/3aMMCUTE M IPEAMETHTE UITO UMaaT CTeleH Ha
Knacupukanuja Bo  NoceOHAOT  [IeMOBOAHMK, Ce  HaBeaysa M CTeNneHoT Ha
KjacuguKaMjaTa co Koj @ 03Ha4eH JOKYMEHTOT/3aluCOT UK [PeMETOT.

AKo npegmMeToT 3aBeieH BO eJICKTPOHCKHUOT AeJIOBOAHHWK, BO TeKOT Ha rnocralkara ce
CTeKHe CO CTelleH Ha I(ﬂ'd(.'H(I)HKaU,Hja MCTHOT Ke ce rpesapeje Bo rnocebHuOT AeJTOBOAHHUIK
M Ke ce M3BPLUK MOBP3YBdHC Ha THE 6pueﬁu.

Co penoBoAHUMK 3a Kaacu(ULMPaHK JJOKYMEHTH/3aNMCH PAKOBO/IM JIULE OBITACTEHO 0/
Hupexropor 1a AEK, a BO HEroBo 0TCYCTBO 3aMEeHMKOT UK OBJTacTeH Yien Ha AEK,

Yaen 13

AKO ce NMpUMHK JIOMOJIHUTENEeH JIOKYMEHT/3aMuc BO BPCKa CO MPEMET 3aBefieH Mo/l
ocHOBeH Opoj ofi npeTxopHaTa TOAMHA, UCTHOT €€ 3aBe/lyBa BO ENEeKTPOHCKHOT
AEJOBOJHUK T0J HOB OCHOBEH OPOj M ce BpLUIM MOBpP3yBaH:e Ha TOj OCHOBEH Opoj co
OCHOBHUOT OPOj 01 IpeTXoAHaTa roAMHa.

Ynen 14

[To 3aBeAyBaH-eTO Ha ,Il()l{yM(:‘H'I'H'I’E/Ba['IHCI/IT‘E‘ BO QJIEKTPOHCKHUOT AeJOBOOHMUIK, CUTE
IJ,()I(VME’T’*ITM/SEIHHCH yurre McTHoT e MM ce JocTaByBaal Ha paﬁm"a Ha HaJJlex<KHHuTe
OpPraHu3altiuodHKn eJUHKWLIA, a I--I&]jj],() LHa CJIeJHHUOT JeH Hd MoYeTOKOoT Ha paﬁo'mm)'l' JEeH.

JlocraByBaHeTo Ha JOKYMEeHTHTe/3anucuTe 3a paboTa ce BPLIKM [TPeKy eNeKTPOHCKUOT
JEJIOBOHUK,

Ynen 15

[Ipy aZAMMHUCTPATUBHO-TEXHUYKO 0OpaboTyBame Ha JIOKYMEHTOT/3anucoT norpebHo e
Aa ce ()6[)1[&" l’]OC(:‘ﬁH[) BHUMMAaHKWe Hd TOYHOCTA HA: HACIOB, K()j ce COCTOM OJ HA3UB K
CeAMIITE HAa MMATesNoT, Ha3WB M ajipeca Ha NPUMaTesoT; Kparka CoaplKuHa Ha
AOKYMEHTOT MJIU NpeAMeToT, 6poj M AaTyM Ha TMPUMEHMOT JOKYMEHT/3aruc Ha Koj ce
ojrosapa, OCHoBeH 0Opoj Ha JEJIOBOJHUKOT M JaTyM Ha [OpPaHo eKCHegupaHuoT
AOKYMEHT/3armc, TeKCT Ha JOKYMEHTOT/3anucoT, MOTIMC Ha OBJIACTEHOTO JULEe |
OTIeYaToK Ha Cﬂy}l(ﬁfz‘Hlfl()T rnevyar.

YaeHn 16

Menpakamero Ha JOKYMEHTUTE/3anucuTe ce BpLIKW npeky apxusarta na AEK Bo pamku na
Cnysxbara 3a ormcruia.

Cure AOKYMEHTH/3aIIMCH TPUMEHM BO TEKOT Ha JIeHOT, apXUBaTa 'M UCTIPaka MCTHOT [eH.
JOKOAKY JIOKYMEHTOT/3alMCOT He MOXKE [Ia Ce UCTPATH UCTUOT JIeH, ce Mcrpaka Ha
MOYETOKOT O/ CACAHUOT pabOTEH fIeH.



Cure [OKYMEHTH/3AIIUCK KOU Ce MCTIpakaaT npeKy nowra ce: 06MUYHM 1ilK npenopadasm
MPAaTKW W Ce 3aBeiyBaar BO KHWUTA 34 [O1ITa,

Kuurara 3a mourra Mo)ke pa ce KOpUCTH MOBERe FOJIMHM Ce 10 WCTIONHYBALeTO Ha CUTe
crpanuiy. Ha kpajoT Ha cexoja rofjMHa KHUraTa 3a molira ce 3aKjiyyysa.

JlokyMeHTHTE /3armMeuTe 1 [peAMEeTUTe IITO UMaaT CTened Ha kiaacudukayuja Mopaar
Aa bupar sanevaTenu v 3a/l0JDKUTEITHO UTHO Ce Uerpakaar npeky Kypup.

Ynen 17

Passegypamero Ha JIOKYMEHTHTE/3aMMCUTe Ce BPLWIM BO AeNOBOAHUKOT, OFHOCHO BO
MOMUCOT Ha JOKYMEHTH/3aMnuch, BO KOU Ce 3aluilyBa JAaTyMOT Ha PasBeAyBameTo u
O3HAKM [1ITO OBO3MOKYBAAT CeKOj JOKYMEHT/3anuc Ja Mozke 6p30 f1a ce nponajae.

Harymure u o3HakuWTe Ha pPasBe/yBambeTO Ce 3AMUIIYBAaT MO XPOHOIOWKH pep BO
pyOprKKTEe Ha eNeKTPOHCKUOT JIeN0BOAHUK, OFHOCHO BO PYOpUKHMTE 0f MOMUCOT Ha
JOKYMEHTUTE/3amicure,

ITo WM3BPLIEHOTO PasBeayBamke ,EI,()KYMEHrJ‘I/I'I‘E/BBHHCMTE HITO Ce CTaBaal BO POKOBHUKOT,
OAHOCHO Ce dpXuBupaar, My Ce npeiaBaaT HenocpegHo Ha Cﬂy}l(ﬁeHOT() JIUe BO
dpxuBara.

Ynen 18

Ha cexoj gokymeHT/3anue Wto ke ce saBefie BO eJIeKTPOHCKMOT JeOBOMHUK Ce CTaBa
OTNeYaToK Ha MpMEMEH U POKOBEH mTeMbu.

AKxo Ha nmpeanara cTpaHa Ha JOKY MQHT('JT/BHHMCOT HeMa JOBOJTHO MeCTO 334 BTUCHYBAH€
Ha TIPpUEMHHOT M POKOBHUOT UJTE‘M()MI[, TOrdm Thue Cceé BTHUCHYBAdT Ha I“D()OT on
,U,DKYME:‘I—]'!’U'I’/BE]l'IIfICD'I‘. Ako CTpaHUTe Ce BO LeNOCT HCIOJAHeTH CO TeKCT, Torall
OTIeYaTOKOT Ha IPUeMHHUOT U POKOBHUOT mreMOuII ce BTHUCHYBd HA YHMCTO Iapyde X'c‘lp'l’lfl]"d
KOe Ce [TPUJ102KyBa KOH ﬂ(JI{YMQHTOT/SaI"II/IC()T.

OTnevaTok Ha NpHUEMHHNOT wremOuUa He ce cTaBa Ha [PUJIO3NTE Ha JJ,UKYMEHTOT/BHIH/EC(JT.

Bo orneuaTokoT Ha MPUEMHHOT WTeMOuI ce 3anuIlyBaaT ciefHuTe NogaTolu: 1aTa Ha
PMEMOT Ha JOKYMEHTOT/3aMCoT, OPraHu3aLnoHa e/JMHULA, OCHOBEH 6poj u rog, 6poj o
CHCKTPOHCKHMOT AENOBOJHUK U BKYITHUOT OPOj HA MPUMEHUTE PUIO3 K.

Yaen 19
Bo orneyaTokoT Ha POKOBHUOT WITemMOun ce 3aMuyBa: ApXUBCKH 3HAK, POK Ha 4yBame,
NATYM U TTOTITMC,

Ynaen 20

Hokymenrapruuor marepujan tpeba na ce yysa Ha HesbeiHO MeCTo, jla Ce OHEeBO3MOIKH
Herosa 3710ynoTpeba, pauMoHatHo 1a ce KOPUCTH M [l Ce MMa MPeraegHoCT NPpU HeroBOTO
KOPHUCTEHE,

Bo rexkor wa paboTHOTO BpeMe HOKYMEHTHTE/3allMCHTe W APYTUTe MaTepujau,
MeyaTuTe, WremOuInTe 1 KaHIielapuCKUoT Npubop He CMeaT ga ce ocTaBaaT bes Hag30p.



[lo 3aBpiyBamero Ha pabOTHOTO BpeMe, IOKYMEeHTHTE /3aTTHCHTE U JPYTUTe MaTepujaiu,
neyaTuTe, WTeMOUAUTE U KAHLENAPUCKUOT Npubop ce ApsKaT 3aK/ydeHd BO MachTe-
paboTHMTE DKUpoa, OpMaHKUTE UK BC pabOTHUTE IIPOCTOPUM BO KOU Ce cocema besbemHu.

Brnesnara Bparta of ApxyBa Ce 3aKaydyBa Co KJIy4 M MMa eBueHLMja 3a BAe3 U K3Je3
[PEKY CUCTEeMOT 34 eBU/IeHLU]a,
Ynen 21

[lnanoT Ha APXMBCKUTE SHALK Ce COCTOU O OITUIT A H()C@ﬁeH el Ol-lLL['[‘H(}T Aence cocrom
on 7 (cepym) opranusanuonu eguanuy v toa o 01 go 07 1 e eMHCTBEH.

[Tocebuuor pen wa llnaHoT Ha apxUBCKWTE 3HALM 3al0YHYBA Of OpraHU3aldoHa
enuuuiia 08, ma Harope Bo 3aBUCHOCT 0J1 Opranu3auuonaTa nocraseHoct Ha AEK.

Cocrasum genosu Ha [In1aHOT Ha apXUBCKUTE 3HALIM CE:
— Jlnera Ha apXUBCKU MaTepujal Of TpajHa BpegHoCT 1

- Jlncra Ha OKYMEHTapeH Mateprjal co POKOBHM Ha HETOBO YYBaH-€.

Yien 22

ApxnBcKMUTe 3HALM He MOXKAT fla Ce MEeHyBaaT BO TEKOT Ha KaJleHAapekarTa rojiuHa, Ho
3aT0a NMaKk Ha HUB MOXKaT Jla ce JoAaBaar HOBM, ako Toa ro bapaaT opraHu3arjMoHuTe 1
opyru mpomenu o AEK.

Ynen 23
Pelienure ripefiMeTH e CTaBaaT BO apXMUBATA U UCTUTE YpenHo ce yyBaar.

3a CeKoj apxuBCKM 3HAK BO apxuBara ce npefBuaysa mocebmHa namnka Bo Koja ce
CAOXKYBAAT IMpeAMEeTUTe M Toa BO nocebHA Manka apxuBCKM MaTepujas a nocebHo
AOKYMEHTAaPHUOT MaTepUjal.

[Ipepmerure ce ciloykyBaat cropes OpojoT ofi eNeKTPOHCKMOT AeIOBOAHUIK.

Petenure npegmern, e/ 0BOAHULATE U IPYTHTE KHUIKM Ce yyBaaT BO CpejeHa coctojba
M TOQ, aPXUBCKMOT MaTepujas Ao npefasamero Bo lpmaBHuOT apxus Ha Penyfnuka
Cesepua Maxegonuja, a JJOKYMEHTAPHUOT MaTepUjall 0 M3MUHYBAH:ETO HA POKOT Ha
HETOBO YyBaH-€.

]_[DQ,ELME'I‘M']"G CO CTerleH Ha |<nacmc1)m1<aumja Ce 4yBaaT O4BOEHO O DeIOBHMTE.

Ynen 24

AEK wa kpajor Ha cexoja kanespapcka rogusa o [lpxasauor apxus na Peny6iaunka
Cesepna Makeponuja pocraBysa bapawe 3a COrfacHOCT 3@ NMpMMeHa Ha [UIAHOT Ha
APXMBCKK 3HALM 3a pacropejysate JOKyMeHTH/3anucu, Jluctara Ha kaTeropuu Ha
APXMBCKKA MaTepujan o/ TpajHa spefHocT U Jlucrata Ha KATEropruK Ha JIOKYMEHTapeH
MaTepujal co POKOBU HA YyBaHe.



IV. [IPABUJIA 3A APXUBCKO PAGOTEHE

Ynen 25

[Top apxuBCKM MaTepujasi ce mnojpasdupa LenoKyrnHuoT W3BOPEH W pPernpojyLupan
(muiryBan, uptran, nevaret, hororpacdupasn, huaMmyBsan, ayanuo- BU3yenu3MpaH, MexaHo-
rpapupan, eneKTpoHCKM, AUTMTANHO, ONTHUYKWA WM Ha Jpyr HayuH 3abenerxan)
JOKYMEHTAPEH MAaTepujall 0j] TpajHa BPeHOCT KOj e oj 3HadyeHe 3a Penybnukara,
HayKata, KyJTypaTta, UMaTe/IuTe, Kako U 3a Ipyru noTpebu.

JokymMeHTapHuOT MaTepMja, Kako M3BOp Ha apxXUBCKMOT Marepujan, o COYMHYBa
HeNOKYITHUOT M3BOPEH M penpoayumpan (nuwysad, uprad, nedaren, (hororpadupa,
thunmysaH, ayaMo-BU3yenusupaH, MexaHo-rpaupal, eneKkTpoHCKH, [AWUTWTalHO,
ONTUYKK MJTKM Ha APYT HaYMH 3abenerkat) Marepujan M KHAU U JIPYTW eBUIeHIIUK 3a TOj
marepujan coszpajgenu so paborara Ha AEK, pogexa Toj e of 3HauYeHe 3a TEKOBHATA
pabora K ce oeKa 0/l Hero He € U3[BOEH apXUBCKUOT MaTepujal.

Opnbupame u cpefyBame Ha jaBeH apxXUBCKKM M JOKYMeHTapeH marepujan, ocsen AEK,
MosKe ga spun camo Jipxkasuunor apxus Ha Penybnuka Cesepra Maxkeponuja.

AEK Bpuin TekoBHO 0OMpate Ha apXUBCKUOT Off JOKYMeHTapHUoT maTepujan. Hajoobpo
M3TOTBEHWOT WM Ha APYr HAYMH MYATUIUIMLMPAH NPUMEPOK Kako MpB MPUMEPOK-
opuruHail, nocebHo ce obenexmysa Kako apxuBCKU MPUMEPOK.

ApxusckuOT MaTepuja obee)kan Kako apXuBCKH MPUMEPOK Ce 03HAUYyBa CO OTIeYaToK
Ha mrrembun co rexer APXUBCKU [TPUMEPOK.

YaeH 26

[To usspurenoTo ogbupare Ha apXUBCKUOT Of OKYMeHTapHUOT Matepujan, AEK tpeba
Aa M3BPLIM eBUJICHLIM A HA APXUBCKUOT Matepujal. EBugeHUuMuTe WTo ce 0gHecyBaaT Ha
TEKOBHATa TOAMHA KOI'd € CO3JAafeH apXUBCKUOT MaTepujaj, ce W3roTByBaar [0
U3MHUHYBaH© Ha loJuHaTa W ce jocraBysaart po JlpxmasHuoT apxus Ha PenyOiuka
Cesepna MakepoHuja HajaouHa 10 31 MapT Bo HapejHaTa rojMHa.

Esngenunjata ondaka: HasMB Ha MMATENOT, FOIMHA KOTA € CO37afeH apXUBCKUOT
marepujan, pefeH 0Opoj, apxXMBCKM 3HAK M genoBogeH 6Opoj Ha [JOKYMEHTOT WM
MPeMeTOT, OMUC Ha COJAPXKUHATA HA apXUMBCKMOT MaTepuja, KOJMUMHA HA ADXUBCKUOT
MaTepujan u3paseHa Bo JTMCTOBM W 3abenewka.

Mspsojysamero Ha AOKYMEHTAPHMOT MaTepujan ce BpLIM PeoBHO Of CTpaHa Ha
komucuja wro ja dopmupa [upexropor wa AFIK Bp3 ocHosa na Jlucrara Ha
AOKYMEHTAPeH MaTepujall co POKOBH Ha HErOBO UyBaHe.

Ynen 27

[lo ucTekor Ha pokoT Ha yyBawe, KomucujaTa ofi, unen 26 cras (3) on osoj [pasuanuk
M3roTBYBa TOMMCEH JIMCT Ha JOKYMEHTAapHMOT MaTepujand Koj ce npemaara 3a
YHULITYBAH:E.



Bo NOMMCHUOT AUCT Ha AOKYMEHTAPHUOT MaTEpUjaul 3a VHUIITYBAHE CC HABEYBAAT:
HA3WB Ha MMaTeloT, pefeH 6poj, roguHa Kora e co3ga/ieH JJOKYMeHTapHUOT MaTepHjar,
apXMBCKWM 3HaK, CyMapeH OMuc 10 BUAOBM [JOKYMEHTaApeH Marepujasn, KoJIUMuuHA
M3paseHa Bo MeTPU JOJDKUHCKY, 00pasioyKeHre 301To ce Mpeflara oKyMeHTapHUOT
Marepujajl 3a YHUINTYBaHe, [OTIMCU Ha YIeHOBUTE Ha KOMMCMjaTa, MOTIMUC Ha
Iupexropor Ha AEK unn ndue oBIacTeHo of] Hero v 0TrmeYaToK of rnevar.

[lo eBupenTupameTo Ha JOKYMEHTAPHUOT MarTepujan 3a yuuinrysame AFK pgocrasysa
bapamwe po Jpkasuuor apxus wa PenyGiuka Cesepua Maxeponnja 3a gobusarbse
COIrTIACHOCT 38 YHULITYBAH:€ HA AOKYMEHTAPEH MaTepHjall.

Hokonky [Ipskasnuor apxus Ha Penybnuka Cesepra Makegonuja Koncratupa feKa Bo
[PeANoyKEeHUOT JOKYMEHTAPeH MaTepujan 3a YHUIITYBaHe HeMa apXUMBCKU maTepujan
WK AOKYMEHTAPEH MaTepHjal Ha KoOj He MY MCTEeKOT POKOT 3a 4dyBame u3gaBa
COPJIACHOCT 34 HErOBO YHULITYBAH,E.

HokymeHTapHUOT MaTepujan 3a Koj e jafieHa COrMTacHOCT 3a YHULITYBakhe ce mpejaBa Ha
MPaBHO JIMLE PETUCTPUPAHO 38 OTKYIT M TPOMET Ha OTHaLeH MaTepujan uiu ce yHULITYBA
B0 AEK cornacuHo co yrspaeHa nocrarnka.

Yaen 28

ApxuBCKMOT poKyMeHTapHMOT MaTepnja, AEK tpeba fa ro uysa 5o noce6um mpoctopun
CO COOABETHA CTaHjapjHa onpeMa M TEXHUYKO- TeXHOJOLWKHM CPeJCTBA 3a YyBame,
3aiTuTa u 00e3bepyBambe Ha aPXUBCKUOT U JOKYMEHTAPHUOT MaTepujar.

[TpoctopunTe Bo KoM Ce YyBa U 3aLITHTYBA aPXUBCKUOT U IOKYMEHTAPHUOT MaTepuja ce
saiyuyysaat W obeslegysaar, a npucTan M 03BOAA 38 KOPUCTEHe MMAAaT Camo
OBJIACTEHU HIIA,

Hokymenture/s3anucure co cTenen Ha kiacuuKalija ce yyBaaT OBOSHO 0L 00MYHUTE
AOTMCK/3aMUCH 1 TOA Ha HaYMH WTo 06esbe/iypa yyBsam.e HA HUBHATA TAJHOCT.

V. EJIEKTPOHCKHU APXUBCKU U JOKYMEHTAPEHMATEPUJAITI

Ynaen 29

Enektponckure fokymeHTH ce yyBaart Bo u3BopHa popma Bo MHGOPMALTUCKUOT CUCTEM
Ha MEAHYMU KOW OBO3MOMKYBaaT TPAJHOCT HA EIeKTPOHCKMOT 3aMuc BO TEKOT Ha
HErOBUOT NPONUIIAH POK Ha TPaeHe U Ce Aes 0f] IeKTPOHCKATa apXuBa.

EnexkrporckuTe JokymenTr Tpeba fa 6uaar Bo CeKoj MOMEHT ,0CTar 1 BO YUTIIUE OBIHK
33 OHME JIMLA KOW MMaaT Npaso Ha MPUCTA 40 HUB.

]:J[E[{TD(JHCI(MTE AOKYMEHTH '1‘pe6a fla Ce 3aBepeHu Co eNeKTPOHCKHK IOTIKC.

Enexrponckure poxkymentu tpeba Jia OMaT apXuBUpaHM BO COOLBETEH OBJIMUK, CO
COOABETHA TEXHOJIOrMja U MOCTaNnky, KoM 3aefiHO CO eJIEKTPOHCKUOT MOTIUC Ke gagar




rapaHiMja 3a HUBHATA BEPOJOCTOJHOCT U HEJOKYMHOCT 3a Bpeme Ha YyBaHeTo, Kako U
rapaHipja ieka He Moykart f1a buatT MeHyBaHU UM HEOBJIACTEHO U3OpUILaHu.

EnekrpoHckuTe gokymenTr Tpeba fia 0BO3MOMKYBaaT BepofoCTOJHO [a ce yTBPAU
MOTEKJI0TO, KPEaTopoT, BPEMETO, HAUMHOT U 0OJUKOT BO KOj C€ CTaBeHU BO CUCTEMOT 3a
yysate, [locTankure 3a ofp)KyBame W M3MEHA Ha MEOUYMHUTe 3a apXUBMpame Ha
e/IeKTPOHCKUTE JOKYMEeHTH He Tpeda 1a ja MeHyBaaT LeJIOKYMHOCTA U HeMOBPeIJIMBOCTa
Ha eJIEKTPOHCKUTE JIOKYMEHTH.

Enekrponckure JokymenTn Tpeba co CUI'YPHOCT, JOBEPIMBO M BEPOAOCTOJHO [Ja ce
3apKaT BO MEPUOAOT Ha 4YyBAHeE, KAKO M COO/IBETHUTE AOKYMEHTHM Ha XapTwuja,
AeUHUPAaHH CO 3aKOH WU APYT MPOIHUC.

[Moparouure eBUACHTUPAHK BO OUIHMTAJHK Da3sK Ha NOAATOLNA M AUIMTAJIHUTE CIAMKKU HA
AOKYMeHTH A00MeHn Co iMTUTann3alMja Ha KOHBEHLUM]aIHU JOKYMEHTH, ce yyBaar Ha
HAauMH KOj r'u obesbeysa o] HEOBAACTEH TTpUCTAl, OPULLCHE, MEHYBAE U1K I'YOeH:e Ha
MOAATOLUTE, BO COMNIACHOCT CO 3aKOH M IPYTU [POMKUCH 3a YIPaByBa-e M 3aluTHTa Ha
MH(DOPMALIMCKUTE CUCTEMU.

EnexrpoHcKuTe 3anmcu ce apxXxMBMpaar M yyBaaT Ha HauyMH o Koj ce obesbenysa obHoBa
Ha MOJATOLMTE, @ HUBHO Mperiefysarhe u Kopucrede Tpeba ga 6uje Bo cormacHocT co
IIpaBUAHUKOT 3a TEXHWUKUTE W OpraHu3alMcKuTe Mepku 3a obesbepysame TajHOCT,
sawrura M Gesbeguoct Ha obpaborkara Ha JUYHMTE mofjaTold M [IpaBUAHUKOT 3a
HAUMHOT Ha U3BECTYBAHE 38 HApY)KyBaHe Ha De3beqHOCTa HA TIMYHUTE TTOAATOLM KOU Ce
BO Hanjexxnoct co AEK.

VL. [IPEOJIHU 1 BABPILIHU OJIPEIbA

Yaen 30
CocraseH j1es1 Ha 0BOj NPaBUIHUK Ce:
~ [lnanor Ha apxUBCKUTE 3HALM 38 PACTIOPE/IYBAME JOKYMEHTH/3a1I1CH;
- Jlucrara Ha KaTeropuu Ha apXMBCKK MaTEPHja off TpajHa BPeHOCT;
— Jlucrara Ha KaTeropuu Ha JOKYMEHTApeH MaTepujas co POKOBKU Ha HEroBo
yyBame.
Yaen 31

OBoj NpaBuIHMK BEryBa BO CHJIa CO [IeHOT Ha JOHECYBameTo M Ke ce objasu Ha
ornacHarta Tabna v Ha Bed- crpanara na AEK.

Apx. Bp. 04 O/"' 2%6/4

Ckonje, 05.05.2022 ropuna
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